CSA101:Computer Fundamentals - Joan Hale
Excel/Word Cumulative Exam (100 points)

INTERNET SCAVENGER HUNT
INTERNET RESEARCH (50 points) - Word Document, Excel Spreadsheet
Using the Google search engine on the Internet, research the history of Halloween.
Using Microsoft Word, write 3 short paragraphs about (1) the origins of Halloween, (2) the
custom of Trick-or-Treating, and (3) the Jack-o-Lantern. List the URLs where you found
the information for each item. Printed web pages not accepted -- Word document only.
• Find a website of Halloween jokes, list the URL. In your Word document, type 3 of your favorite jokes.
• Find out what’s special about Anoka, Minnesota, and write about it in your Word document. List the
URL where you found this information. Type your name in the header, and print the document.
• Research the color symbolism associated with Halloween. In an Excel spreadsheet, create a
table that has 2 columns and 6 rows. List the the colors black, orange, purple, green, and red in the
first column, and the symbolism of each color in the second column. Table heading (merged and center)
over the whole table and titled “Halloween Colors”. List the URL where you found this information.
Type your name in the header, and print the spreadsheet.

MICROSOFT WORD (25 points) - Word Document
You are a candy store owner, and want to advertise the Halloween candy you have for sale. Using an
Internet search engine, research candy companies that sell Halloween candy and pricing for each type
of candy. List the URL where you found this information, at the top of your Word document.
Using this Word document, design an advertising flyer to promote your Halloween candy sale. Include
clipart or photos to enhance the ad. Include your name in the name of the candy store. Add a table in
the ad and list the candy and pricing for at least 6 different kinds of candy. Include sale dates and a
web address (make up your own domain name) where customers can buy the candy online. Print the
document.

MICROSOFT EXCEL (25 points) - Excel Spreadsheet
As the candy store owner, you need to keep track of your candy inventory. Using the data you collected
on the Halloween candy, create an Excel worksheet that gives a quarterly report for 2011 (1st Qtr, 2nd Qtr,
3rd Qtr, 4th Qtr) on the candy you advertised for sale in your ad. List the 6 types of candy in the
worksheet and include the candy sales totals for each candy for each quarter. Use Halloween colors,
design a festive header (top row) on your worksheet, including the name of your store, clipart or photos.
Save the worksheet as “(Your Name) Candy Store Inventory” and print the worksheet.

